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PROFILE “USER NAME“
>

>
>

Language: 

• English or German

Date Format: (d=DAY; m=MONTH; y=YEAR) 
• e.g. 2024-05-20

• e.g. 20.05.2024

• e.g. 05.20.2024

Numeric separator: 

• 1,001.00 (Dot as decimal separator)

• 1.001,00(Comma as decimal separator)

https://b2b.bmw.com/group/b2b/applications
https://b2b.bmw.com/group/b2b/applications
https://b2b.bmw.com/en/web/b2b/user-registration
https://b2b.bmw.com/en/web/b2b/user-registration
https://www.einvoicing.bmwgroup.com/en.html
https://www.einvoicing.bmwgroup.com/en.html
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This information is pre-filled from the BMW / Supplier master data. If the information needs to be updated, you can 

adjust it yourself in the Supplier Data Maintenance application in the BMW Group Partner Portal (B2B). For multiple 

VAT codes please contact Businesspartner@bmwgroup.com. 

>
>

>

>
>

>

>
>

>>

Missing Supplier Partner number: 

           Please follow the FAQs on the eInvoicing homepage.

           (https://www.einvoicing.bmwgroup.com/en/edoc.html) 

• How do I request access to the eDocument portal for another supplier number or supplier plant 

code?

Here (https://b2b.bmw.com/en/web/b2b/user-registration) you can apply for the admission to 

request the creation of a new user account; the prerequisite is that your company has a master 

administrator. 

• The user applies with the same account and login details (Name.Surname) for all suppliers and 

plant code.

!Document Type:!

mailto:Businesspartner@bmwgroup.com
https://b2b.bmw.com/en/web/b2b/user-registration
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Only relevant if 





>



Delivery / Service Number: The correct delivery-/service number depends on the specific type of delivery as follows:!



> > >

Please enter your invoice data here. 

(becomes mandatory if tax rate = 0%)

Please enter your invoice data here. 

(becomes mandatory if Document Type = Tools 

Invoice)

** BMW SLP S.A. de C.V. (Mexico): 
An invoice for BMW Mexico – company code “LY” with several individual items must be completed as described above.
However, it is special that the purchase order and delivery note number must be entered at individual line item level. (not on header details)



>
>

Overview of tax summary based 
on Line Items (not editable)





Attachments: 

• There are constellations where an attachment is mandatory

• Supporting documents for the invoice can be attached here 

• A maximum of 4 files not exceeding 2mb each can be attached 

• The following file types can be attached: 'pdf', 'png', 'jpeg', 'tiff'

!

eCap Validation of Mandatory Fields: 

• By clicking on Submit Document, your data 

is validated

• Missing mandatory fields are marked “red” 

and displayed

• You can only submit the document once all 

mandatory fields have been filled in

!

By selecting this checkbox you are confirming that you 
have read, understood and agree to the 
eInvoicing Agreement. 

>
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>

→
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Once you have clicked on Submit Document, your document is created in the background, visualized and forwarded directly to the BMW billing system. 

(You won't receive a separate email as confirmation. The document is available for download within approx. 1-4 hours under the Documents Overview) 
!
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Options Template Name BMW Company Partner Number Partner Name Document Type Created On Updated On TP User

>

•

•

•

→
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Under Header Details – Document Number, Delivery/Service Number and 
Delivery/Service Date are blocked from being able to enter data.

!



>
>

Options Document Number
Document
Date

Document 
Type

BMW
Company

Partner
Number

Partner
Name Currency

Gross
Amount

Tax
Amount

Last
Update TP User
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